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[bookmark: _TOC_250009]INTRODUCTION
The Department of Near Eastern Languages and Civilizations Graduate Student Handbook is intended to serve as a reference manual for graduate students. Please let us know if you find anything missing that would be useful for future editions. (The department reserves the right to amend this handbook as needed. We apologize for errors of omission and commission.) Visit the Department of Near Eastern Languages and Civilizations Website at: www.nelc.fas.harvard.edu

[bookmark: _TOC_250008]FACULTY & STAFF

NELC Faculty

Jesse Arlen, Lecturer in Armenian Studies
Ali S. Asani, Murray A. Albertson Professor of Middle Eastern Studies and Professor of Indo-Muslim and Islamic Religion and Cultures
Abdul Manan Bhat, Preceptor in Urdu and Indo-Persian (Joint with South Asian Studies)
Nicholas Boylston, Assistant Professor of Near Eastern Languages and Civilizations 
Shaye Cohen, Nathan Littauer Professor of Hebrew Literature and Philosophy (Emeritus) 
Andrew Danielson, Assistant Professor of Near Eastern Languages and Civilizations 
Céline Debourse, Assistant Professor of Near Eastern Languages and Civilizations 
Khaled El-Rouayheb, James Richard Jewett Professor of Islamic Intellectual History (co-Director of Undergraduate Studies)
Nalan Erbil Erkan, Preceptor in Modern Turkish
Anna Glenn, Preceptor in Sumerian
William A. Graham, Harvard University Distinguished Service Professor (Emeritus) 
William E. Granara, Research Professor of the Practice of Arabic on the Gordon Gray Endowment (Emeritus)
Muhammad Habib, Preceptor in Arabic
Mazalit Haim, Senior Preceptor in Modern Hebrew
Jay Harris, Harry Austryn Wolfson Professor of Jewish Studies 
Aya Khalaf, Preceptor in Arabic
Peter Machinist, Hancock Professor of Hebrew and other Oriental Languages (Emeritus) 
Jessica Marglin, Jacob E. Safra Professor of Jewish History and Sephardic Civilization (co-Director of Undergraduate Studies)
Amr Madi, Preceptor in Arabic
Adi Mahalel, Lecturer in Yiddish Studies
Dana Malhas, Preceptor in Arabic
Peter Der Manuelian, Barbara Bell Professor of Egyptology 
Christina Maranci, Mashtots Professor of Armenian Studies (Chair)
Adam Mestyan, Ford Foundation Professor of Middle Eastern Studies
Julia Rhyder, John L. Loeb Associate Professor of the Humanities
P. Oktor Skjaervo, Aga Khan Professor of Iranian Studies (Emeritus) Piotr Steinkeller, Research Professor of Assyriology (Emeritus)
David Stern, Harry Starr Professor of Classical and Modern Jewish and Hebrew Literature and Professor of Comparative Literature
Himmet Taskomur, Senior Preceptor in Ottoman and Modern Turkish

Nader Uthman, Senior Preceptor in Arabic (Director of the Modern Language Programs) Malika Zeghal, Prince Alwaleed Bin Talal Professor in Contemporary Islamic Thought and Life (Director of Graduate Studies)


NELC Office Staff
Carrie Mountain, Department Administrator Eva Stathi Misho, Student Coordinator 
Kathy Paras, Language Program Coordinator Soma Roy, Financial Assistant
Adam Middleton, Staff Assistant
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Physical Space
The NELC Department office is located on the first floor of the Harvard Museum of Ancient Near East building. The NELC office is open Monday through Friday, 9 a.m. to 5 p.m. The majority of NELC faculty offices are on either the second or the third floor of the Harvard Museum of Ancient Near East, while some faculty members have offices in the Center for Middle Eastern Studies, Widener Library, and Vanserg Building. In addition to NELC, the administrative offices for the Harvard Museum of Ancient Near East, the Center for Jewish Studies, Ashkelon Excavations, and the White/Levy Program for Archaeological Publication are housed in this building.

The Harvard Museum of Ancient Near East, founded in 1889, is home to NELC and to the University's collections of Near Eastern archaeological artifacts. These collections comprise over 40,000 items, including pottery, cylinder seals, sculpture, coins, and cuneiform tablets. Most are from museum-sponsored excavations in Iraq, Jordan, Israel, Egypt, Cyprus and Tunisia. The Museum is dedicated to the use of these collections for teaching, research and publication of Near Eastern archaeology, history, and culture. The Collections are exhibited in galleries on the first, second, and third floors. Galleries are open 11:00 a.m. to 4:00 p.m. Monday through Friday and 11:00 a.m. to 4:00 p.m. on Sunday.
The Center for Jewish Studies (CJS) at Harvard University is the focal point for the study and teaching of Judaica through publications, fellowships, lectures and symposia on topics of interest to scholars and to the general public. The Center sponsors visiting scholars and post-doctoral research fellows and coordinates undergraduate and graduate studies on an interdisciplinary basis. The CJS office is open Monday through Thursday, 9 a.m. to 5 p.m. and Fridays, 9 a.m. to 2 p.m.
Widener Library Seminar Rooms
The Department has available three seminar rooms on the top floor of Widener Library: the Gibb Room (Room Q), Arabic and Islamic collection; Room G, Assyriology collection; and Room 745, Jewish Studies collection. Department classes are held there and students can access the materials by applying for card access by e-mailing nelc@fas.harvard.edu.

10

Mail
All students are assigned a mailbox in the NELC main office. Since we sort and distribute mail for all the faculty and staff in the Harvard Museum of Ancient Near East building and for approximately 45 asked to please limit their use of department mailboxes to university matters and other academic related mail. All personal mail should be delivered to the student’s home. Incoming U.S. Mail arrives around 10:30 a.m. and is distributed to faculty and student mailboxes at that time. There is another incoming campus mail delivery around 2 p.m.

Department Equipment
Photocopy Machines. There are two photocopiers on the first floor of HMANE outside of offices 101-103. The copiers are set up with Crimson Print, which is software that allows a user to print to many Crimson Print-enabled devices on campus or scan from a Crimson Print-enabled scanner to their email or OneDrive. Users swipe their HUID card in a card reader or scan a QR code in order to access the copiers’ functions. Copying and printing is paid for by the department, but our budget is limited, so please be conservative in your use of printed material. The Department Administrator receives periodic reports of usage by user. To print to our photocopiers, users will first need to install the NELC-Crimson-Print print queue on their device. The Harvard University Information Technology (HUIT) website has instructions for copying, printing, and scanning using Crimson Print.
One of the copiers also has fax capability; the staff can assist you with this if needed.
Computer
There is a computer available for students to use in the student lounge, room 204.
Exam Blue Books
The Department keeps a supply of exam blue books. Please see one of the Department staff to get the blue books you need. If you need a large number of blue books, please be sure to check with the staff a few days in advance of the exam in case we are in short supply.

Exams and Papers
Every effort should be made to return exams and papers to students in class. When this is not possible, TFs may leave exams or papers for students to pick up in their mailboxes provided each one is placed in a separate, labeled and sealed envelope. For NELC courses, exams will be held for two semesters. After two semesters, unclaimed exams and papers will be discarded. Please notify your students of this policy. The Department is not responsible for unclaimed exams after these time allotments.
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Advising
All incoming NELC graduate students are assigned a primary advisor and a secondary advisor. Together, the primary and secondary advisors will help orient graduate students within the department and Harvard. Students will meet with their primary advisor during their orientation to NELC and will meet with their advising committee (consisting of their primary and secondary advisors as well as a third member of faculty if needed) throughout the first year as needed but at least once a semester.

In their consultations with these faculty members, students have a right to expect assistance in planning their course of study and in developing an awareness of the overall structure of their program. At the beginning of each term, students and advisors should agree on meeting times, allowing the students regularly to bring their concerns and questions before their advisors and allowing the advisors to monitor the students’ progress.
As the student’s field of interest becomes more clearly defined, the committee might be adjusted in consultation with the primary advisor to reflect more accurately the student’s area of study. The Director of Graduated studies and student coordinator will be notified, and the student’s records will be updated accordingly in my.harvard. After general examinations (see below), the student will consult with one or more members of the faculty to form an advisory committee (usually three persons, but sometimes more) to aid the student in generating a prospectus. While sometimes changes will be necessary or desirable, in general this same committee will serve as the student’s Dissertation Advisory Committee. For more details on the Dissertation Advisory Committee, please refer to the Harvard Griffin GSAS policies in the Handbook for students.
Semesterly Progress Report
Progress Reports are required at the conclusion of each semester. This report should consist of a concise, bulleted summary outlining how the student has spent their time during the semester and how they intend to make progress toward the completion of their degree in the upcoming semester.

Students are expected to consult the NELC Handbook available on the NELC website to ensure they are familiar with all program requirements. Each report must be reviewed and approved by the student’s primary advisor. Once approved, the student must submit the report via email to the Director of Graduate Studies and the student coordinator, with a copy sent to their primary advisor.
Information about the requirements of the four fields and subfields may be obtained from the NELC department or online. The NELC Graduate Student Handbook is available in the department office and online.
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Residence
There is a minimum residence requirement of two years.
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Courses
PhD candidates are required to complete a minimum of 16 4-credit ordinally graded courses or the equivalent. Particular requirements of certain fields of study may require additional coursework.
Incompletes
It is the rule of the Department of Near Eastern Languages and Civilizations that no graduate student shall be permitted more than one grade of Incomplete per term (exceptions to this limit may be reviewed but will be granted only in exceptional circumstances). Please note: The decision to grant a student an INC grade is at the discretion of the instructor. The student must complete the work of the course for which an Incomplete was granted within the following term and a letter grade will be recorded.
Otherwise, the Incomplete will stand in the student’s permanent record as a Permanent Incomplete (Grade INP). No more than two permanent Incompletes will be permitted, nor will any permanent Incomplete be allowed for a required course. If a student accumulates more than two permanent Incompletes, the student may be required to withdraw, unless the faculty determines by a two-thirds majority vote that extraordinary circumstances warrant an extension to complete outstanding coursework, which shall in no case exceed one term.

GSAS Requirements
In addition to departmental requirements, students are responsible for meeting the Harvard Griffin GSAS Degree Requirements.
General Field Requirements
The departmental fields, and often their subfields, each have particular course requirements. These are specified in the field’s written program description, both basic requirements and optional requirements for various directions within the field. Students are expected to consult with the advisor(s) in their fields concerning these requirements.
Language Study Requirements
Students are expected to consult with their advisors concerning the corpus of texts required and the scope of the examinations; the advisors are expected to provide the students with clear and comprehensive information. The major language of the student’s field of research is normally one of the fields of the general examinations. In addition, all students are expected to have or acquire knowledge of a second departmental language:

The minimum level of competence expected in this requirement is a grade of B in the final examination of a second-year course in the language. OR a student may demonstrate the equivalent level of competence in a required language by taking a special examination administered by a member of the faculty.

If a second departmental language is included in the general examinations as a special examination, the level of competence will be significantly greater than that required in a second-year language course examination.
Languages of Modern Scholarship
Each student must demonstrate reading proficiency in two modern languages of secondary scholarship (other than English) of direct relevance to their proposed subject of study:
One of these languages must be either French or German.

The second of these languages will be determined by the student’s advisor in view of the student’s proposed subject of study and the guidelines set out by the NELC subfield.
The student must demonstrate reading proficiency in one modern language by the beginning of the fall term of the second year of study. Students who have failed to do so are not considered to be making satisfactory progress and will be issued a formal notice outlining the specific requirements that must be fulfilled. Failure to meet these requirements may result in withdrawal from the program.

The student must demonstrate reading proficiency in the second modern language by the beginning of the fall term of the third year of study. Students who have failed to do so are not considered to be making satisfactory progress and will be issued a formal notice outlining the specific requirements that must be fulfilled. Failure to meet these requirements may result in withdrawal from the program.
Advisors must assist their advisees in acquiring the needed proficiency, which, among other things, will mean building and encouraging language training into the student’s academic enrollment in the first two years. When necessary (as determined by the advisor), students will be advised to take three graduate level courses in one or both terms of the first year, freeing up space to take a course or two in the required modern language. In addition, it will be the responsibility of advisors to work with their advisees to identify the best summer language program in the required language. Students will be expected to make use of the summer grants they receive as part of their funding package to attend such programs.
Advisors will be expected strongly to encourage their (prospective) advisees to begin their language preparation as soon as possible. Some students may even choose to prepare independently in the summer before their G1 fall.
Language of Modern Scholarship Examination:
The language of Modern Scholarship exams (French and German) are offered twice in the Fall (first Friday in October and first Friday in December) and once in the Spring (last Friday in April).
Students will be administered a one- to two-page passage in the secondary language and will be required to respond to questions assessing comprehension. In addition, students will be asked to translate a selection of lines from the passage. The use of a printed dictionary and/or an electronic dictionary not connected to the internet is permitted during the

examination. These examinations are ordinarily offered at the beginning and the end of the fall semester and are evaluated on a pass/fail basis. Students who do not achieve a passing result on their first attempt may retake the examination once. Should a student not pass upon the second attempt, the primary advisor will consult with the student regarding enrollment in a reading course in the relevant language prior to retaking the examination.
Note: Courses in the languages of modern scholarship do not count toward the required 16 half-courses or the equivalent.


Satisfactory Progress
A rising third-year student must have achieved a minimum grade point average of B up to that point. At the end of every fall term, the faculty discusses the academic progress of each student; if there are concerns, a letter is sent to the student at that time outlining the existing concerns, expectations, and resources a student may want to leverage. At the end of every spring term, the faculty again reviews the academic progress of each graduate student and, in accordance with graduate school policy, assigns a status of ‘satisfactory,’ ‘grace,’ or ‘unsatisfactory’.
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Teaching
Students are expected to teach in the third and fourth years of the program. Teaching is not allowed during the first two years of study. As noted in the acceptance letters NELC students receive, students are expected to earn their stipends in the form of teaching fellowships in their third and fourth years. These fellowships begin in the fall term of the third year and extend through the spring term of the fourth year at a rate of two sections (2/5) per term. The department will assist the student in securing teaching fellowships during the guaranteed teaching years, but students should additionally make every effort to find suitable teaching arrangements whether in NELC or in other departments or programs. Priority for teaching fellow positions in NELC is given to students in their third and fourth years of graduate study.
Additional resources for teaching fellows may be found at the Derek Bok Center for Teaching and Learning website https://bokcenter.harvard.edu/fellowships.
NEC299 - NELC Doctoral Colloquium: Research, Resources and Pedagogy
This practical colloquium addresses major issues of research, and it is divided into two parts. Students are required to enroll in the first part of the course in the fall term of their first year (NEC 299A) and the second part in the spring term of their third year (NEC 299B). In both parts of the course, advanced PhD students will present their prospectus for discussion and feedback before submitting it to the faculty. Students registered in NEC 299

receive the PhD prospectuses in advance of each session. They read them and prepare questions and comments for each session. In addition, all PhD students are invited and are strongly encouraged to attend the Doctoral Colloquium sessions. This course is required for all NELC PhD students. Students shall receive two (2) academic credits per semester for this course. These credits will apply toward the fulfillment of the students’ required course credits for graduation. Assessment (SAT/UNSAT) will be based on attendance and successful completion of the various components of the course.
General and Special Examinations
All students are expected to pass examinations by the first term of their third year. Generally, for most of the fields, except for Islamic studies (please see below) the two general examinations are written exams that focus on two areas:

(1) An examination testing knowledge of the field. With the approval of the faculty in the field, this exam may be split into two parts, the first of which will be common to all students in the given field (Ancient Near Eastern studies, Hebrew Bible, Jewish Studies, Arabic and Islamic studies and Armenian and East Christian Studies), and the second of which will be determined by the student’s advisors in consultation with the student.

(2) An examination on that field's major language(s) and on texts in the major language(s). The special examinations are also written exams. They relate to the student’s particular field of study and will focus on two areas of their expertise. They may center on subjects related to the student’s proposed dissertation. The exact configuration of these exams will
be determined by the student’s advisors in consultation with the student. One of the special examinations may involve a related field or discipline outside of NELC, such as Linguistics, Anthropology, or History, which are common areas of study for NELC students.
The examinations will be administered over a three-week period: the general and special exams over the first two weeks, and an oral review based on the written exams during the third week. The exams will be taken during one of the two set times during the academic year: late October or reading period in spring.
Exams in The History and Culture of Muslim Societies (for students who entered in 2025 and after) In the Spring term of their second year, PhD students must register for an independent study course with their primary advisor. The objective of such a course is to prepare for their General Examination, taken in the Fall term of their third year.
The General Examination will be held in the Fall term of a student’s third year. It will last 2 hours. The exam consists of four parts:

(i-ii) Two disciplinary oral exams (30 minutes each). This will involve agreeing with one or two faculty members on two theme-based exams and agreeing on a reading list before the Spring term of their second year. Reading lists should not be too ambitious, and it should be realistic for a student to read all items on the reading lists closely in one term plus summer. Students and faculty are encouraged to agree on 3-4 possible questions per list beforehand, so that the student can read the material in view of possible questions. The exams will be oral only. For each of the segments, the student will choose by lot one of the exam questions agreed on beforehand (one question per exam), will be allowed 5 minutes to prepare, and then give a 15-minute presentation, followed by Q&A.

(iii) One oral language exam (30 minutes). The student will be presented with an unseen primary-language text (from a genre relevant to their prospectus) and will be asked to read, paraphrase, and explain select passages. The student will be allowed 5 minutes to prepare. No dictionaries or grammar books will be allowed at the oral exam.
(iv) A research paper of 8,000-10,000 words on a topic relevant to the student’s planned dissertation (30 minutes). The topic will be chosen in coordination with the student’s primary advisor by the end of the Fall term of the second year, and the paper will be submitted before the first day of classes in the Fall term of the student’s third year. The research paper will be discussed orally at the exam. It will consist of a brief (5-10 min) presentation by the student, followed by Q&A. It is expected that the paper will be continuous in topic with the student's prospectus.
During the Spring term of their third year, a student is required to submit a prospectus. The prospectus must be accepted by the student’s primary advisor prior to submission, so students are expected to run drafts by their primary advisor well in advance of the deadline.
To register for the exams, students in all fields must file a petition form with the student coordinator.
The student’s advisors are expected to assist the student in preparing for the examinations by defining the scope of the examinations and indicating the literature the students are expected to have read and the degree of familiarity with this literature that is expected.
If a student fails any part of the general or special examinations, permission to repeat all or part of them will not be granted automatically but will be considered in each individual case by the examining committee. If permission to repeat the examinations is not granted, the student will be offered the possibility of taking a terminal AM if the appropriate conditions are met.
Dissertation Prospectus
By the end of the Spring of the third year a student must successfully defend a dissertation prospectus in order to show satisfactory progress. Exceptions to this rule require a petition to the DGS signed by the student’s primary advisor, well before the expected submission of the prospectus. If the petition is not successful, then failure to accord with the timeline will mean that the student is deemed not to have made satisfactory progress.
After the successful completion of the general examinations, students will consult with their advisors to choose a topic for their dissertation and a prospectus committee of at least three faculty members, two of whom must be from Harvard FAS.
During the writing of the prospectus, students and advisors are expected to interact closely; the advisors are expected to guide the students with respect to planning and bibliographical research. Often, the principal advisor is the one most closely involved in the early stages and will decide when a draft should be submitted to the other members of the committee. The

advice of the members of the committee normally results in the need for several drafts of the prospectus over a number of weeks. 
After the prospectus is approved by the entire prospectus committee, the student presents it at the NEC299 Doctoral Colloquium. The student is responsible for submitting the prospectus, signed by the advisor, to the student coordinator and the DGS at least three weeks prior to the Doctoral Colloquium. At the Colloquium, the student gives a few minutes presentation, which is followed by questions and discussion. The aim of such an exercise is to rehearse the defense, and for all PhD students to familiarize themselves with the format, content, and aims of a prospectus. Following the Colloquium presentation, any substantial revisions of the prospectus must be reviewed and approved by the primary advisor before being submitted for consideration at a department faculty meeting. The prospectus is then submitted to the faculty of the department for comments and consideration at a department faculty meeting. The student must again send the prospectus to the student coordinator at least one week before the faculty meeting at which it will be considered. Final acceptance of the prospectus requires a majority vote of the faculty members present, and acceptance may be contingent upon specific revisions. Presentation at the Colloquium is compulsory. Failure to send the prospectus three weeks in advance of the Colloquium, and then one week in advance of the faculty meeting will lead to postponing the prospectus defense to the next semester. The dates of the meetings of the Graduate Colloquium and of the faculty meetings are announced in advance of each semester.
Form of the Prospectus
The prospectus should include a title page listing the names of the members of the prospectus committee, specifying principal advisor.
The prospectus should conform (as later also the dissertation) to the standards in scholarly writing within the field in terms of style, including transliteration, transcription, and translation of ancient languages and the form of footnotes, references, and bibliographies.
Contents of the Prospectus
The prospectus is expected to contain the following information about the projected dissertation:
All names of dissertation committee members must be listed in the prospectus. The nature of the problem that the student intends to study. Its importance to the overall field of study in which the student is working. A broad review of scholarship on the question being examined, such as:
· Which (principal) scholars have dealt with this or similar issues?
· What, in the student’s opinion, remains to be done (i.e., why is the student writing this particular dissertation)?
· A discussion of the sources and methodologies the student will use to tackle the problem (i.e., how does the student intend to argue the point).
· An outline of each of the chapters; if there are foreseeable difficulties in gathering the material necessary, this should also be noted.

· A schedule of approximate dates for submission of first drafts of each chapter. A select and relevant bibliography.
· For students in Ancient Near Eastern Studies, tablet samples should be included with prospectus submissions where applicable. The length of the prospectus should not exceed approximately 3,000 words (for text, footnotes, and schedule inclusive; brief bibliography not inclusive).
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Dissertation Progress
After the acceptance of the prospectus, if so desired and accepted by the department, non-Harvard faculty members (usually not more than one) may be included on the Dissertation Committee as secondary advisors.
Harvard Griffin GSAS requires students to make satisfactory progress towards degree every year. Students must complete the PhD program within ten years per the Harvard Griffin GSAS enrollment cap, but the target for all students in NELC is completion within seven years. Harvard funding will not be guaranteed to students beyond the seventh year. Beyond these requirements, the faculty is the final arbiter of what constitutes satisfactory progress.
In order to make satisfactory progress on the dissertation, the student must have completed at least one chapter of the dissertation that is approved by their committee within one year of prospectus approval (ordinarily by the end of the fifth year). In addition students are required to have annual meetings with their dissertation committee to discuss their dissertation progress.
Chapter Meetings
Beginning in Year Four, students are required to participate in formal dissertation chapter meetings with all members of their dissertation committee. In Year Four, one end-of-year chapter meeting must be held to review overall dissertation progress and discuss any submitted chapter material. From Year Five onward, such chapter meetings are expected to take place every term.

Chapter meetings are formal and must be scheduled with the assistance of the Student Coordinator within a designated one-week window. Students must submit written materials (such as draft chapters or detailed progress statements) to all committee members at least two weeks in advance of each meeting. These meetings are intended to provide structured feedback, ensure timely progress, and clarify expectations for subsequent work.

Dissertation Completion Grant
Beginning with the cohort entering in 2005–06, students are guaranteed five years of funding: the first four years plus a Dissertation Completion Grant awarded to qualified PhD candidates. This grant will be available as early as G-4 and as late as G-7. After G-7, the grant

is no longer guaranteed. The deadline for applying for this grant will be early in the spring term. In order to be eligible, the student must have two advanced draft chapters of the dissertation approved by the time of application. Students are expected to complete the dissertation during the completion fellowship year; this will be the final year of Harvard Griffin GSAS funding even for students who do not finish during the fellowship year. In addition, after holding a dissertation completion fellowship, students will be limited to no more than one additional academic year of registration in Harvard Griffin GSAS.
G-10 Enrollment Cap
Students are expected to make satisfactory progress towards degree each year, and to show progress in order to remain enrolled. Any student still enrolled in the program in the 10th year should plan to finish that year or else withdraw from the program. They may reapply for admission when they have completed their dissertations.
Only in extraordinary extenuating circumstances, and only if there is demonstrable evidence that the dissertation will be completed, will the department support an application for consideration to the Office of Academic Programs for a one-year grace period. Students who fail to complete the dissertation by the end of their 10th year will ordinarily be required to withdraw from the graduate program. Students who withdraw or are withdrawn apply for readmission to degree when they have completed their dissertations.
Dissertation Defense
Following are the rules for completing the PhD program:

· When the dissertation is complete, it is to be read by a jury of at least three readers, two of whom must be members of the Faculty of Arts and Sciences.
· Copies are to be submitted to each of the readers, as well as one to the department, at least two months before the date on which the degree is to be awarded and at least one month before the date of the dissertation defense.
· The student will be asked to defend the dissertation orally after it has been read, at least one month before the degree is to be awarded.
· The student may then be required to revise parts of the dissertation according to comments made by the advisors, occasionally also other faculty, before submitting a final version.
· Students are solely responsible for meeting all Harvard Griffin GSAS degree application deadlines and for submitting their final dissertations. Schedules (as well as advice) are available in the NELC office and the Registrar’s Office.
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Residence

There is a minimum residence requirement of one year. The AM degree is designed to be completed in one year. However, students may elect to complete the degree over two years. The student’s advisor must submit a letter of explanation to the department should the student require more than two years to complete the AM degree.

Incompletes
It is the rule of the Department of Near Eastern Languages and Civilizations that no graduate student shall be permitted more than one grade of Incomplete per term. The student must complete the work of the course for which an Incomplete was granted within the following term and a letter grade will be recorded. Otherwise, the Incomplete will stand in the student’s permanent record as an INP. No more than two permanent Incompletes will be permitted, nor will any permanent Incomplete be allowed for a required course. If a student accumulates more than two permanent Incompletes, the student will be required to withdraw unless the faculty determines by a two-thirds majority vote that extraordinary circumstances warrant an extension, which shall in no case exceed one term.

GSAS Requirements
Students are responsible for meeting the ‘Common Requirements,’ which can be found in the Harvard Griffin GSAS Handbook for Students: https://gsas.harvard.edu/policies.

Program of Study
The advising committee must approve the student’s program of study at the time of registration. One of the members of the department will act as primary advisor. The AM degree is awarded upon completion with passing grade (B or above) of at least 8 and no more than 12 ordinally graded 4-credit courses, of which at least 2 must be seminars or their equivalents, and upon completion of any additional requirements of the individual program.

Languages of Modern Scholarship
Advanced reading knowledge of either French or German is ordinarily required before admission. The student will be tested on that language at the beginning of the first term. If the competence level is insufficient, the student is expected to pass the departmental French/German examination by the end of the first term. In some fields, knowledge of an additional language may be required. The level of competence in the second language will be determined by the student’s advisor(s).

Note: Courses in the languages of modern scholarship do not count toward the required 8 to 12 4-credit courses (see above).
Satisfactory Progress
At the end of every fall term, the faculty discusses the progress of each student; if there are problems, a letter is sent to the student at that time. At the end of every spring term, the faculty again reviews the progress of each graduate student and, in accordance with

graduate school policy, assigns a status of ‘satisfactory,’ ‘grace,’ or ‘unsatisfactory.’ The terms ‘grace’ and ‘unsatisfactory’ are defined at the beginning in Chapter VI.

Master’s Paper
Students will submit an AM paper, the subject and scope of which will be determined in direct consultation with their advisor. Students enroll in a reading course with their primary advisor; the aim of this course is to assist with the AM paper.
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Harvard GSAS offers PhD students a comprehensive package of financial support for a minimum of six years. This support consists of a combination of tuition grants, stipends, and teaching fellowships. Some details are offered here, but students should always reference their original notice of financial support and/or contact the financial aid office directly when questions arise. The financial aid officer for NELC is Amber Nardone.
For the first two years of study, students are supported by a twelve-month stipend. In years three and beyond, support comes from a combination of guaranteed teaching, stipend support (including the top-up stipend and the summer stipend award), and competitive fellowships. When students are not teaching, they have a variety of options available for additional funding. Many students apply for and win funding from sources both external and internal to Harvard. Given that travel for dissertation research is often necessary for NELC graduate students, traveling fellowships may be of particular interest. For help with identifying and applying to fellowship opportunities, students should contact the GSAS Fellowships and Writing Center.
Lastly, students will receive the Dissertation Completion Fellowship (DCF) when they are ready for their final year of enrollment. The DCF becomes available as soon as students are prepared to finish the dissertation and will provide stipend payments for ten months. Once students have completed their DCF year, they are ineligible for future financial aid.
Eligibility for financial aid is contingent upon continued confirmation by the faculty that the student is making satisfactory progress toward their degree. Students are expected to register continuously for full-time study each term. Any deviations from this enrollment pattern should be discussed in advance with the financial aid officer, as interruption of study may result in award modification or termination.


Procedure for Application for GSAS Fellowships
All GSAS Fellowship information is online on the Harvard Griffin GSAS website: https://gsas.harvard.edu/office/fellowships-writing-center. The Fellowships & Writing Center provides a range of services to assist graduate students in their search for fellowship

funding, as well as dealing with many issues related to writing and professional development.

Please see the charts in Appendix A summarizing the fellowships for which NELC students most commonly apply. The NELC faculty will review all applications for GSAS Fellowships requiring departmental nomination and make its recommendation to the graduate school. Unless a departmental nomination is required, students are expected to compile and submit fellowship material to CARAT: https://carat.fas.harvard.edu/




Graduate Student Council Travel Funds
Some travel funds are also available from the Harvard Griffin GSAS Student Council. Details can be found on the GSC Engage organization: https://engage.gsas.harvard.edu/organization/gsc.
Starting 2026-2027, for students to be eligible, a Department Representative must attend Student Council meetings.
NELC Funds
The Department has a very limited amount of money available for NELC students who are traveling to a conference to either present a paper or participate on a panel.
Students may receive $250 for attending a conference, $500 for presenting at a domestic conference, or $750 for presenting at an international conference. Should you wish to apply for this funding, please contact the financial assistant in the main office. If you are attending the conference, you must submit proof of travel and registration along with the conference grant request form. If you are participating, you must submit pages from the final schedule of the conference: the cover page and the page that shows your presentation as well as the conference grant form. International travel must also be registered with International SOS.
Language Study and Fellowships
English as a Second Language Courses and Fellowships
All students entering GSAS whose native language is not English and who have not attended an English-speaking undergraduate institution are screened for English proficiency.
Assessment requirement is determined based on scores from the speaking section of the TOEFL IBT exam as outlined in the Harvard Griffin GSAS Handbook for Students. Students who have not met the requirement after their assessment may be re-evaluated after taking an oral communication skills course or after waiting one year. Depending on a student’s incoming proficiency level and other factors, it may take more than one term to meet the requirements. As students plan their academic and research schedules, they should factor in time for oral English language proficiency development, especially considering when they expect to teach.

Summer Foreign Language Study
There is limited funding available from the Graduate School of Arts and Sciences for studying a foreign language in the summer. The Graduate School gives summer awards, as well as Harvard Summer School Tuition Fellowships for language study. Students apply through the CARAT system (https://gsas.harvard.edu/resource/carat-database-grants-and-fellowships).
Teaching Fellowships
Teaching Fellows are chosen by the professor in each course. The Language Program Coordinator, under the direction of the Director of Graduate Studies and Student Coordinator, coordinates the selection process for courses taught in NELC, for Ancient Near East courses cross-listed with the Divinity School, and for core courses taught by NELC faculty. The central goal of the Language Program Coordinator in coordinating the TF selection process is to provide fair and equitable distribution of courses among as many qualified students as possible. However, in the end, the decision for hiring rests solely with the faculty member for each course and the Director of the Modern Language Program for the modern languages. In April or May of each year, the Language Program Coordinator polls the faculty to determine the estimated number of teaching fellows for each course for the following year. The University then pre-approves a specified number of teaching fellows, based on past enrollments. In April, students are asked to indicate their preferences. This information is passed on to the faculty members who then make their decisions. Students are notified by faculty of hiring decisions in late May or early June.
Teaching Fellows (TFs) are selected by the faculty member teaching each course. For courses taught in NELC—including Ancient Near East courses cross-listed with the Divinity School and core courses taught by NELC faculty—the Language Program Coordinator processes TF appointments at the direction of the Director of Graduate Studies and the Student Coordinator. While appointments are coordinated administratively, TF selection itself is made by faculty. The purpose of this coordination is to support a fair and equitable distribution of teaching opportunities among as many qualified students as possible.
Final hiring decisions rest with the individual faculty member for each course and, in the case of modern language courses, with the Director of the Modern Language Program.
Requests for instructional TF appointments for courses not normally taught must be reviewed by the NELC Curriculum Committee and are not guaranteed, even with faculty advisor support.
Each spring semester, the department polls faculty to determine the projected number of TFs needed for the upcoming academic year. Based on historical enrollment patterns, the University pre-approves a set number of TF positions that may be filled immediately. In April, students are asked to indicate their teaching preferences to their advisors and the Student Coordinator; these preferences are then shared with faculty. Faculty members subsequently make their selections, and students are notified of hiring decisions in late May or early June.
Please note that courses with historically low or fluctuating enrollments may not receive University approval for sections until the registration period immediately preceding the

semester. All TF appointments are contingent on minimum enrollment requirements and may be cancelled if enrollments change.
Teaching Fellow Priority System
Please see https://gsas.harvard.edu/academics/teaching and the Harvard Griffin GSAS Handbook for Students for more details about GSAS policies on teaching fellowships. The first criterion for appointment to a Teaching Fellowship is satisfactory academic standing in the Department. This judgment is made by the faculty in the yearly review of students. The second consideration shall be the course preferences indicated by the student.
NELC has a commitment to the employment of its graduate students before seeking outside assistance. This applies equally to Department courses and General Education courses taught by Department faculty. Qualified GSAS students should always be considered for teaching positions before hiring non-GSAS candidates. The only exception to this is in regard to Hebrew Bible courses where preference is divided equally between Hebrew Bible students in NELC and in the Divinity School.
It should be understood that potential TFs cannot always be assigned to courses in fields that they know well, much less their “special field.” As a result, TFs may sometimes need to dedicate additional time and effort to learn new material as part of their teaching responsibilities. TFs are strongly encouraged to work closely with course instructors to clarify curriculum expectations and ensure they feel adequately prepared. It certainly behooves potential TFs to take a wide range of courses and also to consult with faculty for whom they would like to teach – particularly those whose classes can be expected to have large enrollments.
According to GSAS policy, priority for teaching fellowships is given to students in years 3 and 4. Students not satisfied with their Teaching Fellow assignments are urged to consult with the Director of Graduate Studies. Teaching fellows for NELC faculty members in GEN ED or in other departments should use the photocopying facilities in those offices. Teaching Fellows for NELC courses may use the copy machines on the first floor of the Harvard Museum of Ancient Near East.
Additional Teaching Fellow Resources
The Derek Bok Center for Teaching and Learning: https://bokcenter.harvard.edu/graduate-students
